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THORNLEY CEMETERY REGULATIONS (Amended) 

1. INTERPRETATION 

1.1. REGULATIONS 

In construing these Regulations the expressions: 

‘the Council’ means the Thornley Parish Council. 

‘the Cemetery’ means the Cemetery and the Burial Ground provided, and maintained by 
the Council as Burial Authority at Thornley Cemetery. 

‘the Parish Clerk’ means the person appointed by the Council as Parish Clerk, or their 
appointed representative, who will, inter alia, manage the cemetery. 

‘Funeral Director’ means any person, acting on behalf of the personnel representatives 
of a deceased person, undertaking the burial. 

‘Stonemason’ means a qualified bona fide person or firm appointed to undertake the 
installation, maintenance or repair of headstones.  

If it is necessary to clarify, interpret or otherwise express an opinion on the meaning of 
any of these Regulations contained, then such clarification, interpretation or opinion 
shall be made by the Council and be final and binding. 

2. GENERAL INFORMATION 

2.1. OFFICE LOCATION 

The office of the Council for the purpose of the Cemetery and these Regulations shall be 
Thornley Parish Council Office, Thornley Village Centre, High Street, Thornley, DH6 3EL 
or such other place as the Council may from time to time specify. 

2.2. OFFICE HOURS  

The office shall be open for the conduct of business, except general holidays as follows: 

Monday – Thursday  9:00am - 12.00noon & 1:00pm – 4:00pm 

Fridays  9:00am – 1:00pm 

 The office shall NOT be open on SATURDAYS AND SUNDAYS 

2.3. NOTICES AND APPLICATIONS 

Notices of interment, and all applications connected with the cemetery shall be made in 
writing, on the prescribed forms, shall be delivered to the office between the hours 
specified in Regulation 2.2. 

2.4. PLANS 

Plans showing the layout of the cemetery shall be kept at the office. They shall be open 
to inspection, during the office hours specified in Regulation 2.2 hereof, free of charge 
by persons making applications for the purchase of Exclusive Rights of Burial in respect 
of any grave space. 
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2.5. REGISTER 

The Index of all burials will be kept at the office where it can be viewed during normal 
office hours. 

The Register of all burials can be viewed by appointment with the Parish Clerk. 

3. CEMETERY 

3.1. HOURS FOR ADMISSION OF VISITORS 

The cemetery shall be open from 8.30am to sunset (including public holidays) 

No person, not being an officer of the Council, or another person so authorised by or on 
behalf of the Council, shall enter or remain in the cemetery at any hour when it is closed 
to the public. 

3.2. BUILDINGS AND ENTRANCE GATES 

No person, except on legitimate business authorised by the Council, shall be allowed 
into any building or enclosures (if any) in the cemetery, and no visitor shall be permitted 
to enter or leave the grounds except by the proper entrance gates. 

3.3. ADMISSION OF YOUNG PEOPLE 

Young people under sixteen years of age shall not be permitted in the cemetery, except 
in the care on an adult person. 

3.4. DISTRIBUTING PAMPHLETS, ADVERTISEMENTS OR DELIVERING GOODS 

People shall not be allowed to distribute pamphlets, business cards, or any other 
advertisement within the cemetery. Nor shall anyone use the cemetery roads or paths 
or walks for the conveyance of goods, parcels or other materials not intended for 
legitimate and authorised use (by the Council) in the cemetery. 

3.5. SITTING OR CLIMBING UPON HEADSTONES, ETC. 

No person shall sit, stand or climb upon or over any headstone, palisade, gate, wall 
fence or building (if any) within or belonging to the cemetery. 

3.6. BAD BEHAVIOUR AND/OR UNSEEMLY CONDUCT 

People in the cemetery shall not: 

 behave in a noisy, disorderly, or indecent manner, be intoxicated, gamble or play any 
game, use any abusive language or trespass upon any portion or the cemetery not for 
public use nor damage or destroy any tree, shrub, plant headstone, memorial vase, 
plaque, seat or any other property within the cemetery, nor 

 ride a bicycle, nor drive any motor vehicle other than authorised by the Council nor 

 obstruct any officer, or any other person employed by the Council, in the execution of 
their duties. 

3.7. DOGS 

People shall not cause or allow dogs belonging to them, or in their charge, to enter or 
remain in the cemetery, excepting guide dogs. 

http://www.thornley-pc.gov.uk/
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3.8. EXCLUSION OR REMOVAL OF PEOPLE FROM CEMETERY 

Authorised Officers of the Council may at any time exclude any person from the 
cemetery. They may also cause to be removed therefrom any person who shall be guilty 
of any breach of the Regulations for the time being in force. All cases of exclusion under 
these Regulations shall be subsequently reported by the Parish Clerk, to the Parish 
Council. 

4. INTERMENTS 

4.1. SELECTING GRAVE SPACES 

Graves are sold in rotation and allocation is at the discretion of the Parish Clerk and is 
limited to a row in which the graves are currently being prepared. 

The selection of any grave space for purchase of Exclusive Right of Burial, shall be 
subject to the approval of the Parish Clerk, but the wishes of the applicant shall be 
considered so far as practicable. 

4.2. EXCLUSIVE RIGHT OF BURIAL 

The purchaser of the Exclusive Right of Burial in a grave space shall be given a Grant 
Certificate in respect of the same, and the particulars thereof shall be entered in a 
register to be kept for that purpose. 

In all cases of burials in purchased ground, the notice of interment shall be signed by the 
purchaser or owner thereof for the time being, or a person authorised to exercise the 
right, to signify consent to such burial. 

The grant of Exclusive Rights shall be for a period not exceeding 50 years from the date 
of grant. 

Please note you have bought a right of burial in that plot, not the land itself, ownership 
of which remains with the Parish Council 

4.3. TRANSFER OF OWNERSHIP 

Such Exclusive Right of Burial in purchased ground shall not be assigned except by the 
execution of a Will or Deed. On each change of ownership, whether by purchase, devise 
or descent and the person claiming such right shall forthwith give notice of their right to 
claim to the Parish Clerk. They will establish the same by sufficient evidence when, if 
their title proven satisfactory, it will be recorded in the register. 

4.4. RELINQUISHING EXCLUSIVE RIGHTS OF BURIAL - BUY BACK 

In the event that the original purchaser of the Exclusive Right of Burial wishes to 
relinquish ownership of a grave they must advise the Council by making a request in 
writing. Exclusive Rights of Burial will be repurchased by the Council at 50% of the 
original purchase price. 

4.5. GRAVE SPACES 

All graves where possible, will be excavated to a depth of 1.35 metres. A grave space will 
be 2.10 metres by 1.20 metres. 

All coffins to be of wood or other material approved by the Parish Clerk. 

http://www.thornley-pc.gov.uk/
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4.6. CREMATED REMAINS 

Cremated Remains cannot be scattered in the Cemetery, even if Exclusive Rights of 
Burial have been granted. If you wish to bury cremated remains you must obtain 
permission from the Council. 

4.7. HOURS OF INTERMENT - PUNCTUALITY 

Funeral processions shall arrive at the cemetery in accordance with the time specified in 
the written notice of interment. The time must be agreed with the Parish Clerk and shall 
be within the times indicated below: 

Monday - Thursday  9.00am - 3.30pm 

Friday  9.00am - 1.30pm 

Occasionally, and with the prior knowledge and agreement of the Parish Clerk, 
interments can take place on Saturday, Sundays or Statutory Bank Holidays between the 
hours of 9.30am and 11.30am for which there will be an additional charge. Applicants 
should refer to the current scale of charges to note the additional costs involved. 

As unpunctuality may cause general inconvenience to other funerals, the Funeral 
Director shall be, and agrees to accept responsibility for any delay caused by the arrival 
at the cemetery after or before the time specified in the written notice of interment. 

4.8. LENGTH OF NOTICE PREVIOUS TO INTERMENT 

Notice can only be accepted by the Parish Clerk at the office between the hours of 
9:00am and 12:00 noon Monday to Friday. In all cases such notice must be given at least 
48 hours (or 2 working days) before the time for interment. For interments on Monday, 
written notice must be delivered by 12.00 noon on the previous Thursday. No 
application for burial can be received on Saturdays or Sundays, or outside the office 
hours stated. Application by email is also not allowed. 

Whenever it is found necessary to postpone or change the time of a funeral from that 
for which notice has been given, written notification of the postponement must be 
given to the Parish Clerk at the office giving at least 1 working day notice of the change. 

All applications must be made by the relative or the person legally responsible for the 
burial of the deceased and must be accompanied by the payment of the fees in respect 
thereof. 

The payment of all fees and charges must be received by the Council before any burial 
takes place. Cheques must be made payable to Thornley Parish Council. 

4.9. CERTIFICATE OF REGISTRY OF DEATH 

A Certificate of Registration of the death, or where an inquest has been held, the 
Coroner’s Warrant, shall be produced to the Parish Clerk prior to the actual burial-taking 
place. Such certificate must be left with the Parish Clerk. No funeral will take place 
without production of a disposal certificate. 

http://www.thornley-pc.gov.uk/
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4.10. ORDERS FOR INTERMENT 

Burial instructions shall only be given on the official forms supplied by the Council for 
the purpose. The particulars required must be fully and distinctly filled in and signed by 
the holder of the Exclusive Rights of Burial or in the case that the Exclusive Rights of 
Burial have not been purchased for the earmarked grave, the next of kin of the 
deceased. 

4.11. COFFIN LIDS 

No Funeral Director, nor any person, shall be permitted to remove coffin lids or sides 
from coffin at any interment within the cemetery for any reason whatsoever. 

4.12. FUNERALS - ATTENDANCE OF MUSICIANS 

No musicians accompanying a funeral shall be permitted to play within the cemetery 
without the prior knowledge and consent of the Parish Clerk. 

4.13. FUNERAL CORTEGES 

All funeral corteges whilst within the cemetery shall be strictly subject to the direction 
of the Parish Clerk. 

4.14. CERTIFICATE FOR STILL-BORN CHILDREN 

In the case of a still-born child, the Certificate of Registration given in pursuance of the 
Births and Deaths Registration Act 1926 shall be produced and left as stipulated in 4.8. 

4.15. INTERRING MORE THAN ONE BODY IN THE SAME GRAVE ON THE SAME DAY 

Not more than the body of one adult or a child under the age of five years shall be 
buried in any grave. 

4.16. PRODUCTION OF GRANT OR DEED REQUIRED FOR RE-OPENING 

No grave, for which the Exclusive Right of Burial has been purchased, shall be re-opened 
without the production of the Grant Certificate or Deed belonging to such grave or plot. 
If a Grant or Deed cannot be produced by reason of it being lost or mislaid, then a 
statutory declaration, or other evidence of such loss satisfactory to the Council must be 
produced, by the owner or a person authorised to exercise the right. 

4.17. FIREARMS 

Other than by Members of the British Armed Forces, (who must use blank ammunition); 
no firearms will be discharged within the Cemetery. 

4.18. BURIAL SERVICE RESPONSIBILITIES 

The Council specifically draws attention to the need for the relatives, or such other 
person responsible for the burial of the deceased person, to make all the necessary 
arrangements for the conduct of the burial service, which is to be performed. Such 
responsibilities also include the lowering of the coffin or casket for ashes into the grave.  

4.19. AFTER THE BURIAL 

Backfilling will not normally begin until the mourners are making their way out of the 
Cemetery. 
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5. HEADSTONES & KERB SETS ETC. 

5.1. GENERAL NOTE 

Following burial relatives must obtain written permission from the Council before 
placing a temporary marker or any item on a new grave. These must be placed at the 
head of the grave and will be removed by the cemetery staff following a period of 12 
months (no exceptions are made). This will allow time for the ground to settle and to 
replace the temporary item with a permanent Memorial. 

Next of Kin are advised to allow a minimum of six months to elapse before making 
arrangements for the installation of a headstone to allow ground settlement following 
the burial. This should be increased if there has been heavy rain. This excludes Section 
C3 where the plinth base has already been installed by the Parish Council. 

5.2. N.A.M.M REGULATIONS 

Next of Kin are advised to employ the services of Stonemasons who are members of the 
National Association of Memorial Masons. 

5.3. MEMORIAL TABLETS ETC. 

Memorial tablets will only be permitted on graves in the Cremated Remains section of 
the Cemetery or on those graves which already have a kerb set. 

In cremated remains sections D3 and D4, memorial plaques must be in a desk tablet style 
measuring 18 x 18 inches on a base measuring 22 x 22 inches. 

No new kerb set or enclosures of any other type, whether deemed temporary or 
permanent permitted on any grave in the Cemetery.  

No work may commence until the Council approval has been granted. 

All fees are to be paid to the Council before installation takes place. 

Unauthorised kerb sets or enclosures on the grave space will be immediately removed 
and retained for a period of 14 days after providing written advice to the last known 
address of the next of kin. After 14 days the Council reserves the right to dispose of such 
material. 

5.4. UN-PURCHASED GRAVE SPACES 

No headstones, memorial vases or memorial plaques, wooden crosses nor any other 
articles shall be erected on an un-purchased grave space. 

The Council reserves the right, at a later date, to make a second interment in all un-
purchased grave spaces.  

The grave space may be purchased at a later date to allow a headstone or memorial to 
be erected. However, it is expressly stated that after 50-year period the purchaser’s 
right shall lapse and revert to the Council. 

5.5. PURCHASED GRAVE SPACES 

Headstones or memorial vases, as the case may be, will be allowed according to the 
Regulations laid down by the Council. If a memorial vase has been so placed, and 
subsequently a headstone is provided, then the memorial vase must be removed. 

http://www.thornley-pc.gov.uk/
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5.6. MATERIAL OF HEADSTONES AND MEMORIAL VASES 

All headstones and memorial vases shall be of Marble or Granite.  

All headstones and memorial plaques must include at least one flower receptacle.  

No metal headstones, memorial vases or memorial plaques, wooden crosses nor any 
other articles or objects shall be permitted on any grave within the cemetery unless 
previously approved, in writing, by the Council.  

Balloons, Solar Lights, alcohol, lighters, scissors, and similar items deemed inappropriate 
by the Parish Council will not be permitted on grave spaces or within the cemetery 
under any circumstances.  

Relatives must place fresh flowers in receptacles that form part of the headstone and 
any ornaments, trinkets, keepsakes or other items on the base. Items such as plastic 
vases or similar containers left on the grassed area of any grave will be removed by 
ground staff.  

At Christmas, Mother’s/Father’s Day anniversaries or other special occasions when 
families wish to place more fresh floral tributes than normal, it will be acceptable to 
place wreaths or aqua pack bouquets’ on the grassed grave space. Relatives should 
remove these additional items when they have wilted otherwise they will be removed 
by ground staff in order to perform maintenance operations.  

In addition to normal grass-cutting and strimming operations undertaken by the Parish 
Council staff, relatives can continue to perform additional maintenance to the grassed 
area of the grave if they wish, but must not use electric or petrol driven machinery 

5.7. ADDED INSCRIPTIONS UPON HEADSTONES, MEMORIAL VASES AND MEMORIAL PLAQUES 

No inscription shall be placed upon any headstone, memorial vase or memorial plaque, 
without written application to, and the consent of the Parish Clerk, given in writing prior 
to the inscription being so placed. 

5.8. REMOVAL OF HEADSTONE MEMORIAL VASES AND MEMORIAL PLAQUES 

No headstone or memorial vase shall be removed by Stonemasons or other individual 
without written application to, and the consent of, the Parish Clerk, given in writing 
prior to such work being carried out. 

5.9. REPAIR OF HEADSTONES, MEMORIAL VASES AND MEMORIAL PLAQUES 

Notwithstanding the foregoing, the Parish Clerk is authorised to take whatever action is 
necessary, with regard to a headstone or memorial vase in circumstances that are 
considered to be a risk or prejudicial to the safety of employees or to the general public. 
The Council may recover the cost thereby incurred from the person responsible for 
failing to execute such repairs. 

Under no circumstances, if any headstone or memorial vase is removed by the Parish 
Clerk (in accordance with these Regulations), will compensation of any kind be payable 
by the Council for the loss of such headstone or memorial vase. 
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5.10. HEALTH & SAFETY 

Funeral Directors are responsible for the Health & Safety of everyone involved in the 
burial the handling of the coffin should have been risk assessed in accordance with the 
current Manual Handling Regulations and must provide enough bearers to safely carry 
the coffin of casket from the hearse and to lower. 

All graves will be prepared by Council employees who shall determine the depth of the 
grave.  

Only one adult body may be buried in any grave space. 

5.11. STONE CHIPPINGS ETC. 

In the interest of the Health & Safety of members of the public and employees 
responsible for maintaining the cemetery, the placing of stone chippings, decorative 
stone pieces, pebbles or similar material is expressly forbidden. Such materials are not 
to be used on graves under any circumstances. Where the Parish Clerk finds any such 
materials on the grave space, they will be immediately removed and retained for a 
period of 14 days after providing written advice to the last known address of the next of 
kin. After 14 days the Council reserves the right to dispose of such material. 

5.12. WREATHS, FLORAL DISPLAYS & PLANTING. 

No trees, shrubs or roses shall be permitted to be planted on any grave space within the 
Cemetery. 

Where fresh flowers or artificial flowers have been placed in a memorial vase or a vase 
that is an integral part of a headstone, the person responsible for the placing of such 
flowers will remove them when they are dead or faded. Such refuse should be neatly 
placed in the bins provided for that purpose. If such refuse is not removed and becomes 
unsightly then the Parish Clerk can so authorise its removal. 

Christmas wreaths and floral displays shall be removed and disposed of 2 weeks prior to 
the commencement of the grass cutting season or the 2nd week of April, or earlier if the 
natural flowers are in a deteriorating condition. 

The Parish Clerk shall dispose of floral tributes left at the graveside following a burial 
after a period of 10 days. 

5.13. CEMETERY EXTENSION 

The Council has designated the area of land commonly known as the “extension” 
designated Sections B3 & C3 as a lawn section to which the following regulations 
specifically apply: 

In the interests of uniformity, only headstones of a size not exceeding 3 feet in height 
will be allowed or a memorial vase.  

No kerbstone enclosures or enclosures of any other type, whether deemed temporary 
or permanent are allowed. Where the Parish Clerk finds any such means of enclosure on 
the grave space, they will be immediately removed and retrained for a period of 14 days 
after providing written advice to the last known address of the next of kin. After 14 days 
the Council reserves the right to dispose of such material. 

http://www.thornley-pc.gov.uk/
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Every headstone, memorial vase or memorial plaque must be kept in repair at the 
expense of the owner. The Parish Clerk will make reasonable efforts to communicate 
with the owner, by giving written notice by post, to the last known address of the next 
of kin, when repairs are necessary. If the owner does not make such repairs within one 
month after the issue of such notice, the Parish Clerk shall be at liberty to remove the 
headstone or memorial vase to the perimeter of the cemetery. 

6. FEES AND CHARGES 

All fees and charges are payable to the Council in advance. Current prices can be viewed 
on the Parish Council’s Website www.thornley-pc.gov.uk or from the Parish Clerk. 

Residents of the Parish of Thornley are defined as: 

 

1. A person who resides or has resided in Thornley during the previous 12 months 
prior to death. 

2.  A member of the armed forces will be deemed a resident if their permanent 
address is within the Parish. 

3. A person who was a resident and has left to live in a registered care home will be 
deemed a resident. 

4. The Council reserves the right to require proof of residency for example a Council 
Tax Bill, Electoral Roll Entry or a current Utility Bill. 
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 APPENDIX 1 

 

REGULATIONS FOR STONEMASONS 

7. ERECTING HEADSTONES AND MEMORIAL VASES 

7.1. MEASUREMENTS 

The metric equivalent of an inch is 25.4mm. However, from enquiries made, technical 
professionals and the building trade generally use 25mm as the conversion factor. 
Therefore, in accordance with common usage 25mm to the inch has been used. 

7.2. HEADSTONES AND MEMORIAL VASES 

Every person erecting a headstone or a memorial vase in the Cemetery shall in respect 
thereof comply with the following specification: 

Headstones are not to exceed 3 feet (900cm) in height in any part of the cemetery. 

In cremated remains sections D3 and D4, memorial plaques must be in a desk tablet style 
measuring 18 x 18 inches on a base measuring 22 x 22 inches. 

In those sections of the Cemetery where no concrete foundations have been previously 
installed by the Parish Council, Stonemasons must excavate for concrete foundations to 
the depth of 9” (225mm) by the full width of the grave space or a minimum of 48” 
(1200mm), and 14” (335mm) from back to front. Concrete shall be 9” (225mm) deep. 

The concrete foundations shall be composed of one of cement and two of sand and four 
of gravel all properly mixed and well rammed into trench, level at top. 

Plinths must be installed on which the headstone is to be fixed and must measure 15” 
(380mm) in depth and 3” (75mm) in height and must not exceed the width of the headstone. 
If the headstone is to be placed centrally across two or more graves, the plinth must not 
exceed total width of all included graves and should be aligned at the centre of the graves. 

Memorial vases not to exceed 15” (375mm) in height must be securely fixed to the 
concrete foundation at the head of the grave.  

All headstones and Memorial Plaques must include at least one flower receptacle.  

All surfaces to be fixed shall be roughened to allow good adhesive to headstone, base 
and foundation. 

All headstones shall be set level, with joints properly pointed, and fixed in alignment 
with the other headstones in the Cemetery. 

The Stonemason shall remove all waste and surplus materials arising from any work 
from the Cemetery. 

Headstones, memorial vases and surrounding areas shall be left in a clean and tidy 
condition. 

Applications for permission to install a headstone or memorial vase on any grave space 
in the cemetery must be made on the appropriate form obtainable from the Parish 
Clerk. 

http://www.thornley-pc.gov.uk/
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No headstone, memorial vase or memorial plaque will be admitted into, nor any 
inscription upon or work in connection with the same, will be permitted in the Cemetery 
without the previous written consent of the Parish Clerk thereto and all fees paid to the 
Parish Council. 

Drawings and plans must be provided on the appropriate form (available on request 
from the Parish Clerk), with dimensions figured there, accompanied by a specification of 
the materials to be used for any proposed headstone or memorial vase, together with a 
copy of the intended inscription proposed to be executed. 

All headstones or memorial vases of whatever description, admitted into the Cemetery, 
or permitted to be erected or placed therein, shall be so erected or placed and remain 
at the sole responsibility of the owner thereof. Irrespective of however caused the 
Council shall not be held responsible for any damage or breakage which may occur to 
the same. 

The special attention of all applicants is directed to the fact that a Bishop of the Church 
of England (if he wishes to exercise it) has, as respects the Consecrated part of the 
Cemetery, the right (in certain circumstances) to object to, and procure the removal of, 
any inscription on a headstone or memorial vase. This right is quite independent of the 
required approval of the Parish Clerk as mentioned above. 

The positions for headstones and memorial vases shall be subject to the approval of the 
Parish Clerk. The foundations thereof shall be executed to the satisfaction of the Parish 
Clerk.  

No foundation will be inserted in, nor shall any headstone, memorial vase or memorial 
plaque be allowed to be fixed, upon any purchased grave space without the written 
authority of the person named on the Exclusive Right of Burial (the grave owner), or a 
person authorised to exercise the right.  

No lettering or cleaning will be permitted without such authority being first obtained 
from the Parish Clerk. 

The Council reserves the right to reject, and cause to be removed, any stone which they 
shall deem unsuitable to bear continued exposure to weather.  

All headstones or memorial vases shall be finished before they are admitted to the 
cemetery. No work of any kind thereon, beyond that of fixing shall be allowed within the 
cemetery.  

The Council reserves the right to exclude from the cemetery any headstone or memorial 
vase not executed in a workmanlike manner or which would, in their opinion, disfigure 
or not be in keeping with the cemetery. 

The Stonemason must ensure that the section letter and grave number is inscribed, on 
the headstone or memorial vase, but only the top edge thereof, over which it is to be 
placed. 

The Stonemason’s name, but not their address or other particulars, in letters not 
exceeding one inch (25mm) in size, must be inscribed on the lower right edge of 
headstones or memorial vases. 

Names shall not be permitted on the rear of the headstone or memorial vases. 

No vehicles conveying headstones, memorial vases or memorial plaques to the 
cemetery are permitted in the cemetery. 

http://www.thornley-pc.gov.uk/
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Stonemasons and others shall use such means as are directed by the Parish Clerk, for 
protecting the grass and walks during progress of the work in connection with the 
erection or placing of headstones or memorial vases, or any other works. 

No headstone or memorial vases shall be admitted into, and no fixing, cutting 
inscriptions, or any other work in connection therewith shall, except with the permission 
of the Parish Clerk, be allowed in the cemetery: 

 except between the hours of 9.00am and 3.30pm Monday to Thursday and 
9.00am to 2.00pm Friday, and  

 Work will not be permitted on Saturdays, Sundays or Bank Holidays. 

Headstones or memorial vases shall not be allowed to be fixed in unsuitable weather, 
nor whilst the ground is in an unfit state. 

All headstones and memorial vases and any part or parts thereof, which have to rest in 
or upon the ground, or any brick stone or other foundations shall be squared and 
‘bedded’ off. Stones of uneven thickness, or with corners knocked off, will be rejected. 

The base of every headstone or memorial vase shall be set at least two inches below the 
natural level of the ground. 

No headstone or memorial vase shall be altered or interfered with after it has been 
erected in the cemetery according to the designs submitted to, and approved in writing 
by, the Parish Clerk nor shall any additional or altered inscription or lettering be placed, 
made, or cut thereon without the previous consent of the Parish Clerk. 

No cleaning-down or renovating of headstones, memorial vases or memorial plaques, 
painting or cutting of inscriptions or any other works will be permitted except with the 
consent of the Parish Clerk in writing, and under their direction and to their satisfaction. 

The Council reserves the right to reserve, lay down, re-fix, move, ‘line-up’, or place any 
headstone or memorial vase in the Cemetery in such a position as they may require. 

If any headstone or memorial vase, or inscription or lettering, be erected, placed, made 
or cut contrary to these Regulations the Council shall be at liberty to remove the same 
as they think fit. The Council may recover the cost thereby incurred from the person 
responsible for the placing of such headstone or memorial vase. 

Under no circumstances will any action taken by the Council under this Regulation give 
rise to give any claim for compensation, demands or expense by the owners of such 
headstone or memorial vase. 

Erection of headstones etc., not covered by, nor included in the afore-mentioned 
regulations, shall be entirely at the discretion of the Council. An approval (if given) in 
accordance with this Regulation shall be subject to any special conditions that the 
Council may deem necessary. 

No Stonemason or other person shall, within the Cemetery, be permitted by himself or 
herself or any agent, to solicit orders, exhibit designs or distribute business cards. Nor 
shall they ask of, or attempt to obtain from any employee of the Council, either directly 
or indirectly, information as to the grave or the plot owners. 

No person shall take measurements of, photograph or copy headstones, memorial vases 
or memorial plaques unless the written permission of the owner thereof (or a person 
authorised in that behalf) be first produced to the Parish Clerk and left with them. 
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APPENDIX 2 

 

 

Did the 
deceased 

owner leave a 
will?

YES

Are You in 
Possession of 

"Grant of 
Probate"

YES

Exclusive Rights Must be 
Registered in the Name of 
the Executor on Production 

of the sealed 

"Grant of Probate"

NO

A 

"Statutory Declaration" 
must be created Confirming 

the Details of the Will

NO

Are you in 
possession of  

"Grant of Letters 
of 

Administration"

YES

Exclusive Rights must be 
Registered in the Name of the 
Administrator on Production of 
the "Sealed" Grant of Letters 

of Administration

NO

A "Statutory Declaration" 
confirming the details of the 

transfer to the Entitled Person 
must be created and Sworn 

before a Magistrate or 
Commissioner of Oaths.

TRANSFER OF EXCLUSIVE RIGHTS OF BURIAL WHEN THE OWNER IS DECEASED 
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	1. INTERPRETATION
	1.1. REGULATIONS
	In construing these Regulations the expressions:
	If it is necessary to clarify, interpret or otherwise express an opinion on the meaning of any of these Regulations contained, then such clarification, interpretation or opinion shall be made by the Council and be final and binding.


	2. GENERAL INFORMATION
	2.1. OFFICE LOCATION
	The office of the Council for the purpose of the Cemetery and these Regulations shall be Thornley Parish Council Office, Thornley Village Centre, High Street, Thornley, DH6 3EL or such other place as the Council may from time to time specify.

	2.2. OFFICE HOURS
	The office shall be open for the conduct of business, except general holidays as follows:

	2.3. NOTICES AND APPLICATIONS
	Notices of interment, and all applications connected with the cemetery shall be made in writing, on the prescribed forms, shall be delivered to the office between the hours specified in Regulation 2.2.

	2.4. PLANS
	Plans showing the layout of the cemetery shall be kept at the office. They shall be open to inspection, during the office hours specified in Regulation 2.2 hereof, free of charge by persons making applications for the purchase of Exclusive Rights of B...

	2.5. REGISTER
	The Index of all burials will be kept at the office where it can be viewed during normal office hours.
	The Register of all burials can be viewed by appointment with the Parish Clerk.


	3. CEMETERY
	3.1. HOURS FOR ADMISSION OF VISITORS
	The cemetery shall be open from 8.30am to sunset (including public holidays)
	No person, not being an officer of the Council, or another person so authorised by or on behalf of the Council, shall enter or remain in the cemetery at any hour when it is closed to the public.

	3.2. Buildings AND ENTRANCE GATES
	No person, except on legitimate business authorised by the Council, shall be allowed into any building or enclosures (if any) in the cemetery, and no visitor shall be permitted to enter or leave the grounds except by the proper entrance gates.

	3.3. ADMISSION OF YOUNG PEOPLE
	Young people under sixteen years of age shall not be permitted in the cemetery, except in the care on an adult person.

	3.4. DISTRIBUTING PAMPHLETS, ADVERTISEMENTS OR DELIVERING GOODS
	People shall not be allowed to distribute pamphlets, business cards, or any other advertisement within the cemetery. Nor shall anyone use the cemetery roads or paths or walks for the conveyance of goods, parcels or other materials not intended for leg...

	3.5. SITTING OR CLIMBING UPON HEADSTONES, ETC.
	No person shall sit, stand or climb upon or over any headstone, palisade, gate, wall fence or building (if any) within or belonging to the cemetery.

	3.6. BAD BEHAVIOUR AND/OR UNSEEMLY CONDUCT
	People in the cemetery shall not:

	3.7. DOGS
	People shall not cause or allow dogs belonging to them, or in their charge, to enter or remain in the cemetery, excepting guide dogs.

	3.8. EXCLUSION OR REMOVAL OF PEOPLE FROM CEMETERY
	Authorised Officers of the Council may at any time exclude any person from the cemetery. They may also cause to be removed therefrom any person who shall be guilty of any breach of the Regulations for the time being in force. All cases of exclusion un...


	4. INTERMENTS
	4.1. SELECTING GRAVE SPACES
	Graves are sold in rotation and allocation is at the discretion of the Parish Clerk and is limited to a row in which the graves are currently being prepared.
	The selection of any grave space for purchase of Exclusive Right of Burial, shall be subject to the approval of the Parish Clerk, but the wishes of the applicant shall be considered so far as practicable.

	4.2. EXCLUSIVE RIGHT OF BURIAL
	The purchaser of the Exclusive Right of Burial in a grave space shall be given a Grant Certificate in respect of the same, and the particulars thereof shall be entered in a register to be kept for that purpose.
	In all cases of burials in purchased ground, the notice of interment shall be signed by the purchaser or owner thereof for the time being, or a person authorised to exercise the right, to signify consent to such burial.
	The grant of Exclusive Rights shall be for a period not exceeding 50 years from the date of grant.
	Please note you have bought a right of burial in that plot, not the land itself, ownership of which remains with the Parish Council

	4.3. TRANSFER OF OWNERSHIP
	Such Exclusive Right of Burial in purchased ground shall not be assigned except by the execution of a Will or Deed. On each change of ownership, whether by purchase, devise or descent and the person claiming such right shall forthwith give notice of t...

	4.4. Relinquishing Exclusive Rights of Burial - Buy back
	In the event that the original purchaser of the Exclusive Right of Burial wishes to relinquish ownership of a grave they must advise the Council by making a request in writing. Exclusive Rights of Burial will be repurchased by the Council at 50% of th...

	4.5. GRAVE SPACES
	All graves where possible, will be excavated to a depth of 1.35 metres. A grave space will be 2.10 metres by 1.20 metres.
	All coffins to be of wood or other material approved by the Parish Clerk.

	4.6. Cremated Remains
	Cremated Remains cannot be scattered in the Cemetery, even if Exclusive Rights of Burial have been granted. If you wish to bury cremated remains you must obtain permission from the Council.

	4.7. HOURS OF INTERMENT - PUNCTUALITY
	Funeral processions shall arrive at the cemetery in accordance with the time specified in the written notice of interment. The time must be agreed with the Parish Clerk and shall be within the times indicated below:
	Occasionally, and with the prior knowledge and agreement of the Parish Clerk, interments can take place on Saturday, Sundays or Statutory Bank Holidays between the hours of 9.30am and 11.30am for which there will be an additional charge. Applicants sh...
	As unpunctuality may cause general inconvenience to other funerals, the Funeral Director shall be, and agrees to accept responsibility for any delay caused by the arrival at the cemetery after or before the time specified in the written notice of inte...

	4.8. LENGTH OF NOTICE PREVIOUS TO Interment
	Notice can only be accepted by the Parish Clerk at the office between the hours of 9:00am and 12:00 noon Monday to Friday. In all cases such notice must be given at least 48 hours (or 2 working days) before the time for interment. For interments on Mo...
	Whenever it is found necessary to postpone or change the time of a funeral from that for which notice has been given, written notification of the postponement must be given to the Parish Clerk at the office giving at least 1 working day notice of the ...
	All applications must be made by the relative or the person legally responsible for the burial of the deceased and must be accompanied by the payment of the fees in respect thereof.
	The payment of all fees and charges must be received by the Council before any burial takes place. Cheques must be made payable to Thornley Parish Council.

	4.9. CERTIFICATE OF REGISTRY OF DEATH
	A Certificate of Registration of the death, or where an inquest has been held, the Coroner’s Warrant, shall be produced to the Parish Clerk prior to the actual burial-taking place. Such certificate must be left with the Parish Clerk. No funeral will t...

	4.10. ORDERS FOR INTERMENT
	Burial instructions shall only be given on the official forms supplied by the Council for the purpose. The particulars required must be fully and distinctly filled in and signed by the holder of the Exclusive Rights of Burial or in the case that the E...

	4.11. COFFIN LIDS
	No Funeral Director, nor any person, shall be permitted to remove coffin lids or sides from coffin at any interment within the cemetery for any reason whatsoever.

	4.12. FUNERALS - ATTENDANCE OF MUSICIANS
	No musicians accompanying a funeral shall be permitted to play within the cemetery without the prior knowledge and consent of the Parish Clerk.

	4.13. FUNERAL CORTEGES
	All funeral corteges whilst within the cemetery shall be strictly subject to the direction of the Parish Clerk.

	4.14. CERTIFICATE FOR STILL-BORN CHILDREN
	In the case of a still-born child, the Certificate of Registration given in pursuance of the Births and Deaths Registration Act 1926 shall be produced and left as stipulated in 4.8.

	4.15. INTERRING MORE THAN ONE BODY IN THE SAME GRAVE ON THE SAME DAY
	Not more than the body of one adult or a child under the age of five years shall be buried in any grave.

	4.16. PRODUCTION OF GRANT OR DEED REQUIRED FOR RE-OPENING
	No grave, for which the Exclusive Right of Burial has been purchased, shall be re-opened without the production of the Grant Certificate or Deed belonging to such grave or plot. If a Grant or Deed cannot be produced by reason of it being lost or misla...

	4.17. FIREARMS
	Other than by Members of the British Armed Forces, (who must use blank ammunition); no firearms will be discharged within the Cemetery.

	4.18. BURIAL SERVICE RESPONSIBILITIES
	The Council specifically draws attention to the need for the relatives, or such other person responsible for the burial of the deceased person, to make all the necessary arrangements for the conduct of the burial service, which is to be performed. Suc...

	4.19. After the Burial
	Backfilling will not normally begin until the mourners are making their way out of the Cemetery.


	5. HEADSTONES & KERB SETS ETC.
	5.1. General note
	Following burial relatives must obtain written permission from the Council before placing a temporary marker or any item on a new grave. These must be placed at the head of the grave and will be removed by the cemetery staff following a period of 12 m...
	Next of Kin are advised to allow a minimum of six months to elapse before making arrangements for the installation of a headstone to allow ground settlement following the burial. This should be increased if there has been heavy rain. This excludes Sec...

	5.2. N.A.M.M Regulations
	Next of Kin are advised to employ the services of Stonemasons who are members of the National Association of Memorial Masons.

	5.3. MEMORIAL TABLETS ETC.
	Memorial tablets will only be permitted on graves in the Cremated Remains section of the Cemetery or on those graves which already have a kerb set.
	No new kerb set or enclosures of any other type, whether deemed temporary or permanent permitted on any grave in the Cemetery.
	No work may commence until the Council approval has been granted.
	All fees are to be paid to the Council before installation takes place.
	Unauthorised kerb sets or enclosures on the grave space will be immediately removed and retained for a period of 14 days after providing written advice to the last known address of the next of kin. After 14 days the Council reserves the right to dispo...

	5.4. UN-PURCHASED GRAVE SPACES
	No headstones, memorial vases or memorial plaques, wooden crosses nor any other articles shall be erected on an un-purchased grave space.
	The Council reserves the right, at a later date, to make a second interment in all un-purchased grave spaces.
	The grave space may be purchased at a later date to allow a headstone or memorial to be erected. However, it is expressly stated that after 50-year period the purchaser’s right shall lapse and revert to the Council.

	5.5. PURCHASED GRAVE SPACES
	Headstones or memorial vases, as the case may be, will be allowed according to the Regulations laid down by the Council. If a memorial vase has been so placed, and subsequently a headstone is provided, then the memorial vase must be removed.

	5.6. MATERIAL OF HEADSTONES AND MEMORIAL VASES
	All headstones and memorial vases shall be of Marble or Granite.
	All headstones and memorial plaques must include at least one flower receptacle.
	No metal headstones, memorial vases or memorial plaques, wooden crosses nor any other articles or objects shall be permitted on any grave within the cemetery unless previously approved, in writing, by the Council.
	Balloons, Solar Lights, alcohol, lighters, scissors, and similar items deemed inappropriate by the Parish Council will not be permitted on grave spaces or within the cemetery under any circumstances.
	Relatives must place fresh flowers in receptacles that form part of the headstone and any ornaments, trinkets, keepsakes or other items on the base. Items such as plastic vases or similar containers left on the grassed area of any grave will be remove...
	At Christmas, Mother’s/Father’s Day anniversaries or other special occasions when families wish to place more fresh floral tributes than normal, it will be acceptable to place wreaths or aqua pack bouquets’ on the grassed grave space. Relatives should...
	In addition to normal grass-cutting and strimming operations undertaken by the Parish Council staff, relatives can continue to perform additional maintenance to the grassed area of the grave if they wish, but must not use electric or petrol driven mac...

	5.7. ADDED INSCRIPTIONS UPON HEADSTONES, MEMORIAL VASES AND MEMORIAL PLAQUES
	No inscription shall be placed upon any headstone, memorial vase or memorial plaque, without written application to, and the consent of the Parish Clerk, given in writing prior to the inscription being so placed.

	5.8. REMOVAL OF HEADSTONE MEMORIAL VASES AND MEMORIAL PLAQUES
	No headstone or memorial vase shall be removed by Stonemasons or other individual without written application to, and the consent of, the Parish Clerk, given in writing prior to such work being carried out.

	5.9. REPAIR OF HEADSTONES, MEMORIAL VASES AND MEMORIAL PLAQUES
	Notwithstanding the foregoing, the Parish Clerk is authorised to take whatever action is necessary, with regard to a headstone or memorial vase in circumstances that are considered to be a risk or prejudicial to the safety of employees or to the gener...
	Under no circumstances, if any headstone or memorial vase is removed by the Parish Clerk (in accordance with these Regulations), will compensation of any kind be payable by the Council for the loss of such headstone or memorial vase.

	5.10. Health & Safety
	Funeral Directors are responsible for the Health & Safety of everyone involved in the burial the handling of the coffin should have been risk assessed in accordance with the current Manual Handling Regulations and must provide enough bearers to safely...

	5.11. STONE CHIPPINGS ETc.
	In the interest of the Health & Safety of members of the public and employees responsible for maintaining the cemetery, the placing of stone chippings, decorative stone pieces, pebbles or similar material is expressly forbidden. Such materials are not...

	5.12. WREATHS, FLORAL DISPLAYS & PLANTING.
	No trees, shrubs or roses shall be permitted to be planted on any grave space within the Cemetery.
	Where fresh flowers or artificial flowers have been placed in a memorial vase or a vase that is an integral part of a headstone, the person responsible for the placing of such flowers will remove them when they are dead or faded. Such refuse should be...
	Christmas wreaths and floral displays shall be removed and disposed of 2 weeks prior to the commencement of the grass cutting season or the 2nd week of April, or earlier if the natural flowers are in a deteriorating condition.
	The Parish Clerk shall dispose of floral tributes left at the graveside following a burial after a period of 10 days.

	5.13. CEMETERY EXTENSION
	The Council has designated the area of land commonly known as the “extension” designated Sections B3 & C3 as a lawn section to which the following regulations specifically apply:
	In the interests of uniformity, only headstones of a size not exceeding 3 feet in height will be allowed or a memorial vase.
	No kerbstone enclosures or enclosures of any other type, whether deemed temporary or permanent are allowed. Where the Parish Clerk finds any such means of enclosure on the grave space, they will be immediately removed and retrained for a period of 14 ...
	Every headstone, memorial vase or memorial plaque must be kept in repair at the expense of the owner. The Parish Clerk will make reasonable efforts to communicate with the owner, by giving written notice by post, to the last known address of the next ...


	6. FEES AND CHARGES
	All fees and charges are payable to the Council in advance. Current prices can be viewed on the Parish Council’s Website www.thornley-pc.gov.uk or from the Parish Clerk.

	7. ERECTING HEADSTONES AND MEMORIAL VASES
	7.1. MEASUREMENTS
	The metric equivalent of an inch is 25.4mm. However, from enquiries made, technical professionals and the building trade generally use 25mm as the conversion factor. Therefore, in accordance with common usage 25mm to the inch has been used.

	7.2. HEADSTONES AND MEMORIAL VASES
	Every person erecting a headstone or a memorial vase in the Cemetery shall in respect thereof comply with the following specification:
	Headstones are not to exceed 3 feet (900cm) in height in any part of the cemetery.
	In those sections of the Cemetery where no concrete foundations have been previously installed by the Parish Council, Stonemasons must excavate for concrete foundations to the depth of 9” (225mm) by the full width of the grave space or a minimum of 48...
	The concrete foundations shall be composed of one of cement and two of sand and four of gravel all properly mixed and well rammed into trench, level at top.
	Memorial vases not to exceed 15” (375mm) in height must be securely fixed to the concrete foundation at the head of the grave.
	All headstones and Memorial Plaques must include at least one flower receptacle.
	All surfaces to be fixed shall be roughened to allow good adhesive to headstone, base and foundation.
	All headstones shall be set level, with joints properly pointed, and fixed in alignment with the other headstones in the Cemetery.
	The Stonemason shall remove all waste and surplus materials arising from any work from the Cemetery.
	Headstones, memorial vases and surrounding areas shall be left in a clean and tidy condition.
	Applications for permission to install a headstone or memorial vase on any grave space in the cemetery must be made on the appropriate form obtainable from the Parish Clerk.
	No headstone, memorial vase or memorial plaque will be admitted into, nor any inscription upon or work in connection with the same, will be permitted in the Cemetery without the previous written consent of the Parish Clerk thereto and all fees paid to...
	Drawings and plans must be provided on the appropriate form (available on request from the Parish Clerk), with dimensions figured there, accompanied by a specification of the materials to be used for any proposed headstone or memorial vase, together w...
	All headstones or memorial vases of whatever description, admitted into the Cemetery, or permitted to be erected or placed therein, shall be so erected or placed and remain at the sole responsibility of the owner thereof. Irrespective of however cause...
	The special attention of all applicants is directed to the fact that a Bishop of the Church of England (if he wishes to exercise it) has, as respects the Consecrated part of the Cemetery, the right (in certain circumstances) to object to, and procure ...
	The positions for headstones and memorial vases shall be subject to the approval of the Parish Clerk. The foundations thereof shall be executed to the satisfaction of the Parish Clerk.
	No foundation will be inserted in, nor shall any headstone, memorial vase or memorial plaque be allowed to be fixed, upon any purchased grave space without the written authority of the person named on the Exclusive Right of Burial (the grave owner), o...
	No lettering or cleaning will be permitted without such authority being first obtained from the Parish Clerk.
	The Council reserves the right to reject, and cause to be removed, any stone which they shall deem unsuitable to bear continued exposure to weather.
	All headstones or memorial vases shall be finished before they are admitted to the cemetery. No work of any kind thereon, beyond that of fixing shall be allowed within the cemetery.
	The Council reserves the right to exclude from the cemetery any headstone or memorial vase not executed in a workmanlike manner or which would, in their opinion, disfigure or not be in keeping with the cemetery.
	The Stonemason must ensure that the section letter and grave number is inscribed, on the headstone or memorial vase, but only the top edge thereof, over which it is to be placed.
	The Stonemason’s name, but not their address or other particulars, in letters not exceeding one inch (25mm) in size, must be inscribed on the lower right edge of headstones or memorial vases.
	Names shall not be permitted on the rear of the headstone or memorial vases.
	No vehicles conveying headstones, memorial vases or memorial plaques to the cemetery are permitted in the cemetery.
	Stonemasons and others shall use such means as are directed by the Parish Clerk, for protecting the grass and walks during progress of the work in connection with the erection or placing of headstones or memorial vases, or any other works.
	No headstone or memorial vases shall be admitted into, and no fixing, cutting inscriptions, or any other work in connection therewith shall, except with the permission of the Parish Clerk, be allowed in the cemetery:
	Headstones or memorial vases shall not be allowed to be fixed in unsuitable weather, nor whilst the ground is in an unfit state.
	All headstones and memorial vases and any part or parts thereof, which have to rest in or upon the ground, or any brick stone or other foundations shall be squared and ‘bedded’ off. Stones of uneven thickness, or with corners knocked off, will be reje...
	The base of every headstone or memorial vase shall be set at least two inches below the natural level of the ground.
	No headstone or memorial vase shall be altered or interfered with after it has been erected in the cemetery according to the designs submitted to, and approved in writing by, the Parish Clerk nor shall any additional or altered inscription or letterin...
	No cleaning-down or renovating of headstones, memorial vases or memorial plaques, painting or cutting of inscriptions or any other works will be permitted except with the consent of the Parish Clerk in writing, and under their direction and to their s...
	The Council reserves the right to reserve, lay down, re-fix, move, ‘line-up’, or place any headstone or memorial vase in the Cemetery in such a position as they may require.
	If any headstone or memorial vase, or inscription or lettering, be erected, placed, made or cut contrary to these Regulations the Council shall be at liberty to remove the same as they think fit. The Council may recover the cost thereby incurred from ...
	Under no circumstances will any action taken by the Council under this Regulation give rise to give any claim for compensation, demands or expense by the owners of such headstone or memorial vase.
	Erection of headstones etc., not covered by, nor included in the afore-mentioned regulations, shall be entirely at the discretion of the Council. An approval (if given) in accordance with this Regulation shall be subject to any special conditions that...
	No Stonemason or other person shall, within the Cemetery, be permitted by himself or herself or any agent, to solicit orders, exhibit designs or distribute business cards. Nor shall they ask of, or attempt to obtain from any employee of the Council, e...
	No person shall take measurements of, photograph or copy headstones, memorial vases or memorial plaques unless the written permission of the owner thereof (or a person authorised in that behalf) be first produced to the Parish Clerk and left with them.



